ITPABUJIA

BHyTpeHHero TpyaoBOro pacnopsigka Ajis paGoTHHKOB
Actpaxanckoro CYBY

1.06mmue monoxeHns.

Hacrosiiupe npasuna pa3paboTaHbl U yTBEPKIEHBl B COOTBETCTBUM C |pPYyIOBBIM
Konexcom P® u mmeror cBoel Iebl0 CIOCOOCTBOBATH NMPAaBHIBLHOH OpraHHU3aIlHH
paboTsl  TpynoBoro KoiutekTuBa  AcTpaxanckoro CYBY  panuoHansHOMY
UCIIOJIB30BaHMIO pabouero BpeMeHH, MOBBIIIEHUIO KadyecTBa U 3D (MEeKTUBHOCTH TPYAa
pabOTHUKOB, YKPEIUICHUIO TPYAOBOW JUCIHUTITHHEI.

2.0cHoBHbBIE MpaBa U 00S13aHHOCTH AAMUHHCTPaLHH.

1. AnMUHHCTpaNHsI HMeeT NMPaBo Ha:

- yIpaBlieHre 00pa30BaTeNIbHEIM yUpeXKIeHHeM M MPHUHSATHE PEelIeHHi B mpeenax
MIOJIHOMOYUH, YCTaHOBIeHHbIX ¥YcTaBoM AcTpaxaHckoro CYBY;

- 3aKJIIOYEHHUE U PaCcTOpP)KEHHE TPYIOBBIX JOTOBOPOB C paOOTHUKAMHU;

- MOONIpeHne pabOTHHUKOB M MPUMEHEHUE K HUM AUCLHUIIITHHAPHBIX Mep.

AIMHHHCTpauus 00si3aHa:

1. Cobatonate 3akoHbl P@ 1 MHBIE HOPMATUBHBIE aKThI O TPYIE, JOTOBOPEI O TPye,
obecrnieunBaTh PaOOTHMUKOB COLMANBHO-OBITOBBIMU YCIIOBHSAMHM, COOTBETCTBYIOILIUE
MpaBUJaM W HOpPMaM OXpaHbl TpyJda, TEXHUKH Oe30MacHOCTH, IPOU3BOIACTBEHHOMN
CaHUTAPUHU U TIPOTHUBOIIOKAPHON 3aIUTHIL.

2. 3aKIroYaTh KOJUIEKTUBHEIN TOTOBOP IO TpeOOBaHHIO BEIOOPHOTO MPOGCOI3HOTO
OpraHa M CTPOro BBIMOJHSATH €0 YCIOBHSL.

3. Pa3zpabarsiBaTh IiaHbl COLMAIBEHOTO Pa3BUTHS YUPEKICHHUS U 00ecevynBaTh UX
BBITIOJTHEHHE.

4. TlpuHUMaTh Mepbl IO YYacTUIO PabOTHUKOB B YIPAaBIEHHH YYPEKIECHUEM,
YKPeIUIATE U Pa3BUBATh COL[HAIBEHOE TIapTHEPCTBO.

5. OcyuecTBiaTh COUMATbHOE, MEIWLMHCKOE M HWHBIE BHUABI 0053aTEIHLHOrO
CTpaxoBaHUs pabOTHUKOB.

6. [IpoBOIUTE MEPONIPUATHS 10 COXPAHEHHUIO PabouUX MecCT.

7. Co3pmaBaTh ycnoBHs, o0OecledMBarONIMe OXpaHy JKWU3HK U  3[0POBBA,
oOyuaromuxcs U pabOTHHUKOB, MPEIyNpPexaaTh WX 3a00JeBAaEMOCTh W TPaBMAaTHU3M,
KOHTPOJIMPOBATh 3HaHWE U COOJIOeHHe paOOTHUKAMH TpeOOBaHUN WHCTPYKLMHU I10
TeXHUKe 0e30MacHOCTH, MPOU3BOACTBEHHON CAaHUTAPUK U TUTHEHBI, TPaBUJI TIOKAPHOM
6e30macHOCTH.

8. UeTko OpraHu30BBIBaTH TPY/l N€JArOroB U IPYrUX PabOTHUKOB YUHIIMIIA, YTOOBI
KaXOpl paboTay Mo cBOeH CHEHANTbHOCTH W KBaTH(UKAIWH, CBOEBPEMEHHO

«YTBEPXIAIO»
TpaxaHnckoro CYBY
Anexuna N1.B.
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COCTABNIATh pAaclUCAaHUE 3aHATHH U rpa¢ukd paboOTEl € Yy4ETOM TpeGoBaHui
HOPMATUBHBIX AOKYMEHTOB, MaKCHMaJbHO HCTIOIB3YS orutaunBaeMoe pabouee BpeMms
COTPYIHHUKOB yUHJTHILA.

9. OcCylIecTBIATE KOHTPOJB 3a KadeCTBOM 06pa3oBaTeNbHOro  MpoIecca,
COGMIOIeHHeM DPACTIMCAHNS 3aHATHHA, BBITIOJHCHHEM 06pa3oBaTebHBIX MPOrpamM,
yueOHBIX MJ1aHOB, KalCHIapHBIX y4eOHBIX TPapUKOB.

10. CoBepuIEHCTBOBATh OpPraHu3aluio TPYy/a, MOMICPKUBATE U MOOIIPATH JIYYIIHAX
paboTHUKOB, 06061aTh 1 PacIPOCTPaHATE HX IepeI0BOM OIIBIT.

11. OBecreunBaTh BBIIONHEHHE NeHCTBYIONINX YCIOBHH OMIATE! TPYAa, COBMECTHO
¢ Mpo¢COrO3HOM opranuzanyeii 100UBaTHCA CBOEBPEMEHHON BbIIAYH 3apaboTHOM
TUIATEl ¥ TTOCOOHIA.

12. Co3pmaBaTh HOpMalbHbIe YCIOBHS s XpaHCHHA BEpXHe# OJeXIbl M JPYroro
MMYyIIeCTBa pAOOTHUKOB M yJalIHXCs.

13. CBOEBpPEMEHHO MPENOCTaBIATH OTMYCK BCEM pabOTHUKaM Y4YdIHIIA B
COOTBETCTBHUHY C rpapuKOM.

14. OGecrneunBaTh CHCTEMaTUYECKOE [IOBBIIIIEHUE KBaJIMGUKALUH
ITeJarorMYecKUMHU U APYyTUMHU pabOTHUKAMK yIHITHIIA.

3. OcHOBHbI€ IPaBa U 00SI3aHHOCTH PA0OTHHKOB YHIHINA.

1. PaGoTHMK wWMeeT TpaBo Ha pabOTy, OTBEHAIOUIYIO €ro npoheCCHOHAIbHON
IOATOTOBKE W He HIDKE KBaIM(UKAIMHU, TPOU3BOACTBEHHBIC 1 COLIMATLHO-OBITOBEIC
ycnoBus, ofecreunBaronye 0e30MacHOCTE H cobnrofenne TpeOOBaHUN TI'MTHCHBI
TpyAa, OXpaHbl TpyJa. '

2. PaGOTHHMK MMeeT IPaBo HA OIUIaTy Tpyna Oes KaKO#H-1100 AUCKPUMHUHALIMK H HE
HIDKE pa3MepoB, YCTaHOBJCHHBIX MPaBUTEIBCTBOM P® 7ns COOTBETCTBYIOLIUX
npodeccHOHaNbHO-KBAM(HUKAIMOHHBIX TPYII pabOTHHUKOB, & TaKxke Ha nocobue 1o
COLMAaNbHOMY CTPaxOBaHHIO, COLMATbHOS obecrieyeHue M0 BO3PacTy, a TAKkKe B TeX
CIlydasX, KOTOPbIe IPeTyCMOTPEHbI 3aKOHaMHU U IpyTHMH TpaBOBBIMH aKTaMH.

3. Tlemarorwdyeckue paGOTHHKH MMEIOT IMpaBO Ha eXEeMECTTHYIo JEHEXKHYIO
KOMIIEHCAIIMIO B MENiX oOecreueHus Wux KHUTOU3IATeNIbCKOM TPOINyKUHeH |
MIepHOIHUESCKUMHU U3aHUIMH.

4. Tlenaroruueckyie pabOTHUKU UMEIOT TIPABO Ha cBo6Goy BEIOOpa U MCIIOIB30BAHUC
METOIUK OOyueHWs W BOCIHTAHWA, yueOHBIX TOCO0WH M MaTepuajlos yueOHUKOB,
METOIOB OLIEHKH 3HAHUI 00yJaroImnuXcs.

5. PaGOTHHK MMeeT NpaBo Ha 0ObEIUHEHHUE B npo¢eCCHOHANBHBIE COIO3BI U IpYTue
OpraHHU3alliy, TIPeJICTABIIAIOIINE HHTEPECHI pabOTHHKOB.

PaGoTHuk 00s13aH:

1. TlpexbsiBIAT, TpU TNpHEME Ha paboTy JOKYMEHTHI, IpeLyCMOTPEHHbIE
3aKOHOIATEIbCTBOM.

2. Crporo BHIIONHATH O0sS3aHHOCTH, BO3JIOKCHHBIC Ha HEro TPYIOBEIM
sakoHomaTenbcTBOM “O6 00pasoBaHHM’, YCTaBoM yHHIHILA, TpeOOBaHUAMH
TapupHO-KBATH(UKAUKOHHBIX XapaKTePHCTHK.

3. PaGorars uecTHO H J0OOPOCOBECTHO, cobmonars JAUCHUIUIMHY Tpyaa,
CBOEBPEMEHHO M TOYHO HCIIOJIHATG PACIOPSUKEHUs aJIMHHMCTpAlHK  yUHITAIIE,
MCIIOJIb30BaTh pabodee BpeMs Ul MOJIE3HOro Tpynd, BO3IEPXKUBATECS OT NEHCTBHH,
MELIAIOIIMX APYrUM paboTHUKaM BBINOIHATE HX TPYHOBLIC 0053aHHOCTH.

4. CrcTeMaTHYecKy TOBBIIATE CBOKO AENOBYHO KBAIMQHKALHIO.
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5. CobmonaTe TpeGoBaHMs IPaBUJI OXPaHbl TPyNa W TEXHHUKH 0e30IacHOCTH, HE
OCTaBJISATh OOYyYalOUIMXCA B KJIACCHBIX KOMHAaTax, 3ajlax 0e3 mpuUcMOTpa, O BCEX
CllydasiXx TpaBMaTH3Ma He3aMEIUTENBHO COOOIIaTh NEKYPHOMY IO PEXUMY HIH
JTUPEKTOPY YUPEKIECHHUS.

6. TIpOXOMUTh B YCTAHOBIIEHHBIE CPOKH TEPHOJMYECKHE MEAULMHCKUE OCMOTPEI,
co6mo1aTh NpaBwJia, TUTHeHy, MOAIePKIUBaTh YACTOTY Ha paboueM MecTe.

7. CobronaTh MpaBuia TIOXKapHOH 0€30MacHOCTH U IOJIB30BaHHA MOMEIICHUIMH
yUpexIeHHus, IS 4ero CUCTeMAaTHIeCKH MPOBOANTD HHCTPYKTAMH.

8. Comepxath cBoe paGodee MecTO, 00OpyJIOBaHHE H npucrnocoOnenus B
MCTIDaBHOM ~ COCTOSIHME, ~ COOMIONATh  YCTAHOBJEHHBIH — IMOPANOK  XPaHCHMA
MaTepHaIbHBIX IEHHOCTEH U JOKYMEHTOB.

9. DpheKTHBHO HCIIONB30BaTh y4eOHOE 06opyi0BaHHE 3KOHOMHO U palOHAILHO
PacXoJI0BaTh CHIPbE, SHEPTUIO, TOIUIWBO M JIp. MaTepHallbHBIE peCypPCBL.

10. CobmroaaTh 3aKOHHbIE IpaBa U CBOOOIEI 00yYarOIIUXCS.

11. ITomaepKuBaTh MOCTOSHHYIO CBA3D C POAUTEAMHA 00y4aroIIKUXCs.

12. CBOEBpEMEHHO 3aIlOJIHSTh i aKKYpPaTHO BECTH yCTAHOBJICHHYIO IOKyMEHTALHIO:
KJTaCCHBIE JKypPHAJIBI, INYHbIE Je/a YYalluXCs, OTEThl O NBIKECHUM 1 yCIEBACMOCTH
[10 YeTBEPTSAM 34 TOZ U T.IL..

Kpyr KOHKpPETHBIX (yHKIIHOHAIBHBIX 06s3aHHOCTEl, KOTOpBIE KaXIbIH PabOTHHK
BEIIONHSET O CBOEH NOMKHOCTH, CIENHATBHOCTH M KBaTH(QUKALNHK, ONpPEeseTcs
JOMKHOCTHBIMA HHCTPYKIHMSMH, YTBEPKICHHBIMH JHPEKTOPOM Ha OCHOBAaHWH
KBATHGMOHUKALIMOHHBIX XapaKTePUCTHK, Tapu(HO-KBaTHPUKAIIMOHHBIX CIPABOYHHKOB U
HOPMATHBHBIX JOKYMEHTOB.

4. Ilopsaok npueMa, nepeBoaa H YBOJIbHCHH A paGOTHHKOB.

ITopsmok mpreMa Ha paboTy:

1. PaBOTHHKM peaTu3yloT CBOE MpaBO Ha TPYA IMyTeM 3aKIIO¥eHHS TPyLOBOTO
norosopa o pabore B y4HITHILE;

2. TpynoBoit 1OroBop 3aKIIO4acTCs B MUCEMEHHOM (GopMe IyTeM COCTaBICHUSA U
ITO/TACAHMsS. CTOPOHAMM K €JUHOTO MPABOBOr0 JOKYMEHTa, OTPAXKAIOMIEro MX
COTJIaCOBAHHYIO BOJIIO [10 BCEM CYLIECTBEHHBIM YCIOBUAM TpyIa pabOTHHKA,

3. OmuH HK3eMIUIAp TPYLOBOrO [IOroBopa XpaHMUTCS B yIHUIIHIIS, Ipyros y
paboTHUKA.

4. Tlpm npueme Ha paboTy [enarordueckuii pabOTHHUK 00sd3aH IPeAbABUTH
aJIMUHUCTPALIMH yUFIHIIA CIeIyF0INne TOKyMEHTBI:

- TPYIOBYIO KHMKKY, ODOPMIIEHHYIO B YCTaHOB/ICHHOM MOPAIKE;

- MACTIOPT KT APYTO# JAOKYMEHT, YIOCTOBEPSIOIIIH TUYHOCTE;

- JIOKyMeHT5I 06 06pa30BaHIK WITH PODECCHOHANBHOH MOATOTOBKE;

- MEIUIIAHCKYIO KHHKKY

- cIIpaBKa ¢ HHQOPMALMOHHOTO LIEHTpa 00 OTCYTCTBAM CYAUMOCTH.

5. Ilpuem Ha paboTy oQopmiseTcs MPUKA3OM PYKOBOIWTEIA 00pa3zoBaTeIbHOTO
yupeskIeHHs Ha OCHOBAHWM MMHCBMEHHOTO TPY0BOro 0roBopa. [Tpuka3 oOBABIAETCS
pabOTHHUKY MOJ| PACTIUCKY.

6. (@akTH¥eckoe MONMylleHMe K paboTe cuUMTACTCA 3aKIIOYCHUEM TPYHOBOTO
JOrOBOpa, He 3aBHCHMO OT TOro, OBUI T MpHEM Ha paboTy HamnexamuM obpasoM
o opMIIEH;

7. B COOTBETCTBHU C NpPHKA30M O NpHEMe Ha paboTy aAMHHHUCTpauus y9HIdIIa
o6s3aHa B TedeHHe 5 Heil 3alOMHUT TPYAOBYIO KHUXKKY, COracHO IT0CTaHOBICHHIO
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lockomurera mno cratuctuke “O6 yTBepXKIEHWM YHU(HUIUMPOBAHHEIX (OPM
NIEPBUYHOM yYETHON JOKYMEHTALMHU 10 YYeTy Tpyaa U ero omiate» ot 06.042001 r.;

8. TpymoBble KHWXKH PabOTHHKOB XPaHATCS B yYpeKIEHHH. BIaHKH TPyIOBBIX
KHW)KEK U BKJIJIBIIIEH K HUM XPaHATCS KaK JOKYMEHTHI CTPOroi OTYETHOCTH;

9. Ha kaxmoro paboTHMKa aIMHHHCTDALWs 3aBOAMT JIMYHOE Jej0, KOTOpOe
O(QOpPMIIAETCS COTTTaCHO MOJOKeHHsAM [10cTaHOBIeHNS [ OCKOMUTETA MO CTATHCTHKE
“O06 yTBepkneHMH yHHGUIUPOBAHHBIX (OPM [IEPBUYHON YUETHOH JOKYMEHTAIUH IO
ydery Tpyna u ero omnatel oT 06.04.2001r. Ilpnm npueme na paGory paboTHHK
3aTI0JIHAET INYHYIO KapTO4uKy GopMbl T-2;

10. Tlpm mnpumeme Ha paGoTy paGOTHHK [OMKEH OBITH O3HAKOMIEH C
YIPEIUTENbHBIMU JOKYMEHTAMH M JIOKAJIBbHBIMH IIPABOBBIMH aKTAMH YUYPEXICHUS,
COOJII0OIeHHE KOTOPBIX JUTA HETO 0053aTeNBHO, a HMEHHO:

- YCTaBOM YYHJIHIIIA,;

- KOJUIEKTUBHBIM JOTOBOPOM;

- IpaBHJIaMH BHYTPEHHETO paclopsKa,;

- JOJDKHOCTHOW MHCTPYKIIHEH;

- MHCTPYKIIKEH 110 OXpaHe Tpya;

- IpaBWJIAMH 10 TEXHHUKE OE30MMacHOCTH;

- TpaBUIaMH [0XapHoH 0e30IacHOCTH, CAHUTAPHO-TUTHEHHYECKHM W JIp.
HOPMAaTHBHO-TIPABOBEIMH aKTaMH 00pPa30BaTENbHOTO YYpPEXKICHHS, YIIOMSIHYTHIMH B
TPYAOBOM JIOTOBOpE.

Pa6oTHHK He HeceT OTBETCTBEHHOCTb 32 HEBBITIONHEHHE HOPMATHBHO-IIPABOBBIX
aKTOB, C KOTOPBIMH He OBLIT 03HAKOMIJIEH.

IlepeBon Ha mpyryro pabory:

1. TpeGoBanie 0T paGOTHHKA BEITIOJHEHHE pPabOTHI, HE COOTBETCTBYIOMIEH
CIIELNATbHOCTH, KBAIM(DUKALMH, JODKHOCTH JMOO ¢ W3MEHEHHEM pas3Mepa
3apabOTHOM MIaThl, JBrOT W ApP. YCIOBWH TpyfAa, OOYCIOBJIEHHBIX TPYIOBBIM
AOTOBOPOM OOBIYHO CBA3aHO C €T0 EPEBOJIOM Ha APYTyIo pabory;

2. IlepeBox Ha Apyryio paboTy B Ipelenax ydpexIeHHs oGopMIsSeTcs MpPUKa3oM
AVPEKTOpa, Ha OCHOBAHMH KOTOPOIO J€IaeTcs 3allUCh B TPYAOBOH KHIDKKE pabOTHHKA;

3. Ilepesox Ha npyryro paGoTy Ge3 cornacus paboTHHKa BO3MOXKEH JIHIIbL B
Cny4asx, npeaycMoTpeHHBIX TpynossiM Kogekcom P®D;

IIpexparmerue Tpy0BOro J0roBOpa;

1. TIpexpamienre TpyZOBOTO JOTOBOPa MOYKET MMETH MECTO TOJIBKO HA OCHOBAaHHHY,
MIPENYCMOTPEHHBIM 3aKOHOAATEIBCTBOM;

2. PaGoTHMK MMeeT NpaBO pPacTOPTHYTh TPYJOBOM [JOroBOp, 3aKIIOYEHHBIH Ha
HEONpeIeJICHHBIN CPOK, NMPEAYIIPEAUB 00 3TOM aIMUHHCTPALHIO IMHCHMEHHO 33 JIBE
HEJIeITH.

HesaBucumo oT mpu4MHBI TIpeKpalleHHs TPYZOBOrO HOTOBOPA aAMHHMCTpPAIHS
y4HIIMIna obs3aHa;

- M3J1aTh NpHKa3 00 yBOJbHEHHU PabOTHHKA,

- BBIIaTh pabOTHHKY B J€Hb YBOJBHEHMS BCE MPHUYHTAIOIIMECH CyMMBI;

- BBLIaTh PabOTHUKY B IeHb YBOJIBHEHUS! 0QOPMIIEHHYIO TPYIOBYIO KHIKKY;

3. JIneM yBOJIbHEHHS CYUTAETCS ITOCIECAHUAN I€Hb pabOTEI;

4. 3anucy 0 NIpUYUHAX YBOJIBHEHUS B TPYIOBYIO KHUKKY [JOJKHEI IPOH3BOAUTECS B
TOYHOM COOTBETCTBHHU C (POPMYITHPOBKAMHU JAEHCTBYIOIIEr0 3aKOHOATEIBCTRA.



